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MEDICAL EMERGENCIES 

In the event of an accident or severe illness of an employee or visitor in your office area, 
please proceed as follows: 

Call 911 and request the appropriate emergency assistance, provide: 

• Your name, the company and telephone number  
• The floor and location of the incident.  
• Type of injury or illness (if the person is breathing, conscious, any known medical conditions, age 

and gender).  

Call the Security Desk at 777-5883 and confirm the details provided to the 911 operator. 

Do not move the injured or ill person. Try to make them as comfortable as possible. 

Security will meet the Emergency Unit on the main floor upon it’s arrival and will direct them to the 
appropriate floor. Please have someone meet the Emergency Unit at the elevator lobby on your floor. 
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